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FACULTY
PROFESSIONAL DEVELOPMENT

PROGRAM

-

Faculty Group Training

(Formerly named Perfectionnement Collectif)
APPLICATION FORM

2017-2018 PROJECTS
Application Submission Deadlines: 
· FALL 2017  
Wednesday, May 25, 2017
· WINTER 2018
Monday, November 28, 2017
Please submit your completed and signed application to: 
Coordinator of Professional Development, Azra Khan
Office of Instructional Development – Room 4B.3A



Received by: _______________________________________________________      Date: ___________________________________________
Use tab key to advance to next field
	     


Applicant Name:
	     


Program/Discipline:

	     


Project Title:

	Date(s):       


Period of Activity:


	Name of Organization:       

	Street:       

	City:      


Location of Workshop:

 FORMCHECKBOX 

Dawson
 FORMCHECKBOX 

Other (specify address)
The Workshop is:

 FORMCHECKBOX 

Departmental

 FORMCHECKBOX 

Interdepartmental

	     


 FORMCHECKBOX 

Intercollegial (number of colleges: )
Nature of Workshop:

 FORMCHECKBOX 

Disciplinary

 FORMCHECKBOX 

Pedagogical
Description of Needs:
	       


General Objectives:
	     


Workshop/Course Content, Outline and Objectives:
	     


Course(s) to which applicable:
	     


 Format/Duration:
	     


	     


Resource Person (Trainer):
	     


Ressource Institution :
	Name:      

	Phone:      

	E-Mail:      

	Address:      


Resource Institution Contact: 


LIST OF DAWSON FACULTY PARTICIPANTS
	
	Name (Faculty)
	Department

	1
	     
	     

	2
	     
	     

	3
	     
	     

	4
	     
	     

	5
	     
	     

	6
	     
	     

	7
	     
	     

	8
	     
	     

	9
	     
	     

	10
	     
	     

	11
	     
	     

	12
	     
	     

	13
	     
	     

	14
	     
	     

	15
	     
	     


LIST OF EXTERNAL (NON-DAWSON)PARTICIPANTS
	
	Name
	Institution/College
	Department

	1
	     
	     
	     

	2
	     
	     
	     

	3
	     
	     
	     

	4
	     
	     
	     

	5
	     
	     
	     


COST
	(Use TAB KEY to advance to highlighted fields in this section.)

	Honorarium:
	
	
	
	

	Flat rate     
	
	
	
	$0.00

	OR
	
	
	
	

	Hourly rate  
	$ 0.00
	X 0
	hours=
	$0.00

	OR
	
	
	
	

	Per capita   
	$ 0.00
	X 0
	participants=
	$0.00

	Resource person:
	
	
	
	

	Transportation
	
	
	
	$0.00

	Lodging
	
	
	
	$0.00

	Meals per day Max. $65

(Breakfast-$14, Lunch-$21,  Supper-$30) Receipts required
	
	
	
	$0.00

	Participants:
	
	
	
	

	Transportation
	
	
	
	$0.00

	Total for this application                                            
	(Auto-calculated fields)
	$0.00


	Additional Comments:      


I hereby agree to produce a report within 30 days of the end of the activity, one copy of which will be sent to my Sector Dean and another to the Coordinator of Professional Development at akhan@dawsoncollege.qc.ca at the Office of Instructional Development. The report should also include the list of participants; when/where the activity took place, date(s), and time(s).
	     


	


Signature




     Date
	     


Print Name
If the resource person is an employee of a registered company, a detailed quote from the company including terms of payment and conditions must be attached to this form. Payment will be processed only after training is completed. A cheque requisition form should be filled out by the primary applicant on behalf of the resource person. An original invoice with company tax numbers must be included with the cheque requisition. Further guidelines to the cheque requisition are available. Please contact Accounts Payable at extension 1384 for any further questions.
If payment is to be issued to an individual, a contractual payment form should be filled out by the primary applicant on behalf of the resource person, once the activity is completed.  The resource person must provide a personal void cheque for direct deposit purposes. If a void cheque cannot be provided, applicants must complete and submit a paper copy of a “direct deposit application form” available in Administrative Services, room 4B.7.  Please contact Payroll at extension 1434 for any further questions.  For transportation, lodging and meal expenses, only original receipts will be accepted, and should be included with a duly completed cheque requisition form.
Please note if the resource person being paid as an individual is NOT CANADIAN, Canadian payroll tax deductions will be applied. Please make this clear when you make arrangements with your trainer.  If clarification is necessary, please have the trainer contact Dawson Payroll at extension 1434.
_____________________________________________________________________________________________________________________________________________________________
�
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