
Family Name: 

Address 

Province Postal Code

Country Telephone 

Email

Currency (please circle)

Social Insurance Number (SIN)* * If you did not provide your SIN, check off the relevant box below.

Postal Code

Mailing address, if different than above 

Address 

Province

Country

Date

 $   CDN          $  USD

Name Department

 I do not have a SIN 

 Not applicable

Method of payment Direct Deposit* please read below

* Dawson College will pay its Canadian Suppliers by EFT only.
* A voided cheque stub should be included when submitting this form.
* A cheque payment will be issued to non-Canadian Suppliers.
* An Interac / Email transfer will not be a payment option.

_____________________________________________________________________________________________

First Name:

Supplier Information - To be Completed by Individual:

To be Completed by Department requesting Supplier:

Requested by:

NEW SUPPLIER FORM FOR INDIVIDUALS

City

You may also use the same link to send the void cheque required for payment.

Email of requestor

If the value of the services is less than 100$ before taxes, a DMP (payment request without going 
through Purchasing) should be submitted.   In this case, an invoice must be attached to the DMP. 

If the value of the services is equal to or more than 100$ before taxes, a DMA should be submitted.  
In the case of a DMA (Purchase Requisition to be processed by the Purchasing department), the 
invoice from the service provider must be sent to  <payable@dawsoncollege.qc.ca> with the BON# 
as a reference on the invoice.

            Click the link to the right to upload it to a secured folder to Accounts Payable --->>>

 If the individual is not a resident in Canada, a DMP should be submitted due to the income tax 
implications in this case
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